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The PennERA (Electronic Research Administration) Team is pleased to announce 
that a newly enhanced applications web site will be launched on May 24, 2004.  
The web address to access PennERA will still be the same, 
http://www.pennera.upenn.edu/, but the site will be improved to provide easier 
access for logging on to the applications and will serve as a repository of 
information related to PennERA and its modules and complementary initiatives. 
 
The new web site will also include links to general information such as desktop 
requirements, access and forms, contacts, feedback, and help.  A PennERA 
Systems section will provide quick access to information about each of the 
PennERA modules, including a module description, a logon link, a page with any 
special access instructions and forms used with the module, and reference 
materials including quick reference guides, user guides, frequently asked 
questions, and more. 
 
The user will have the ability to jump to the PennERA Project web site for 
background information on PennERA, read news about the project, and find 
information on PennERS, the University's Effort Reporting System project.  
Advisories and system messages will be added later to further keep you informed 
about the applications.   
 
We hope the newly enhanced web site will better serve you with your research 
project development, support, and management. 
 
If you have any questions about the applications web site or about PennERA in 
general, please contact us at pennera@pobox.upenn.edu.  For more information 
about PennERA, please visit the project web site at 
http://project.pennera.upenn.edu/.   
 
 
 

--Robin H. Beck,  
Vice President of Information Systems and Computing 

--Andrew B. Rudczynski, Ph. D.,  
Executive Director of Research Services and Associate Vice President of 

Finance 
--Joseph R. Sherwin, Ph.D.,  

Director of the Office of Regulatory Affairs 
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Human Tissue Transfer Agreements:  
New Template Available on ORS Website 

 
A growing number of agreements that involving sponsored projects include some sort of 
human tissue transfer.  This could be a standard template Letter Agreement designed to allow 
human tissue transfer for NIH studies or a complicated combination transfer 
agreement/collaborative research agreement/license involving human tissue transfer, clinical 
data, and gene mapping arrangement with a corporate sponsor.  These agreements are 
complicated in that they often contain detailed terms and conditions such as i) licensing of 
clinical data/gene mapping information based on the human tissue provided to sponsors, ii) 
compliance issues (such as HIPAA, proper patient consent and other human subject research 
concerns) and iii) confidentiality restrictions on research result by which sponsors seek to 
have the clinical data/ gene mapping information obtained on human tissues to be kept 
confidential for commercial reasons (generally, these restrictions are unacceptable as 
academic researchers need to be able to publish such data and otherwise utilize it for 
academic research purposes).   
 
ORS has developed a new template to cover a sponsored program involving the transfer of 
human tissue to a corporate sponsor as part of a collaborative research effort.  The 
agreement is posted under Forms and Agreements as Human Tissue Transfer / Collaborative 
Research Agreement. 
 

FY04 Audit is Off to an Early Start 
 
Pricewaterhouse Coopers LLP (PWC) is the accounting firm responsible for Penn’s annual 
financial statement and A-133 audits.  This fiscal year, beginning it’s work early doing some 
review and testing as of the end of the third quarter (3/31/04).  A more complete review will be 
done as of 6/30/04.  For any issues related to the A133 audit or any 5-funds (research funds), 
ORS is the contact for PWC and will be coordinating and responding to their requests.  Some 
items may require input from departments.  As these cases arise, ORS will contact the 
department for further information.  Inquiries can include requests for justification or back up 
documentation for expenditures, reasons for overdrafts, issues related to past due 
receivables, and other miscellaneous issues.  It is important that these requests are 
responded to in as timely a manner as possible.  In addition PWC will be visiting select 
departments over the upcoming months.  If your department is selected, you will be notified in 
advance of the visit. 
 
In preparation for FY04 year end, departments should be reviewing any overdrafts they hold 
and ensuring that they are addressed/removed as appropriate.  This will avoid additional 
questions from the auditors as well as the possibility of having expenses written off to the 
departmental 0-Fund.  Please see Sponsored Programs Policy 2129 for further information on 
overdrafts.    
 
For further information, please contact Kerry Peluso, Post Award Director, at 215-573-6705 or 
pelusok@pobox.upenn.edu .  
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Did you know that………?  

Please note that while 
NSF does not require 
final financial reports, 

they do require that 
the final expenses are 

reported within 90 
days via the Fastlane 
system.  This is done 

by ORS. 

 
 
….Anticipated Resource Accounts are not to be used for sponsored project 
expenditures.  Instead, an Advance Account should be requested by 
completing an Advance Account Request form and submitting the form to 
ORS.  Following this procedure will eliminate the need for cost transfers. 
 
…..Sponsored Projects Policy No. 2136 Principal Investigator Eligibility, is 
posted to the web for your review.  This Policy lists criteria addressing who 
can be a PI or Co-PI. 
 
….The National Science Foundation does not require final financial reports 
for grants.  Therefore, the record retention requirements begin from the 
point in time the PI submits the Final Technical Report.  Late submission of 
the Technical Report will impact Penn’s record retention obligation and may 
impact the PI’s future funding. 
 
…. Sponsored Projects Policy No. 2114 states, “Cost disallowances on 
sponsored projects resulting from a department's failure to return effort 
reports or the submission of inaccurate effort reports to Research Services 
will be charged to the department's unrestricted budget.”   
 
 
 
 
 
 
 
 
 
 

 

Salary Cost Transfers  
Have you reviewed this policy? 

 

Sponsored Programs Policy 2113
 
Sponsored Programs Policy 2113 –Cost Transfers and Payroll Reallocations was updated in 
November of 2003.  It is important that individuals involved in the management of sponsored 
projects at Penn are very familiar with this policy.  In addition to complying with sponsor’s 
policies and any terms and conditions placed on the awards received by Penn, we must 
comply with our own policies.  When Penn is audited, the audit includes compliance to 
Penn’s policies, as well as, the sponsor’s.  If Penn is out of compliance with its own policies, 
a disallowance is likely to result.   
 
Sponsored Programs Policy 2113 requires that all cost transfers, including salary 
reallocations, must be prepared and submitted within 90 days of the error (from month end 
that the incorrect expense appears on the fund).  Cost transfers beyond the 90 days can only 
be made if certain conditions are met.  It is imperative to consult Sponsored Programs Policy 
2113.  Effective July 1, 2004, this policy will be strictly enforced for both salary and other cost 
transfers.  If the error is discovered after 90 days and an award has been overcharged, the 
charges must be transferred to a departmental account.  If you require assistance or further 
information, please contact the Post Award Director, Kerry Peluso, at 573-6705 or 
pelusok@pobox.upenn.edu.     

http://www.finance.upenn.edu/vpfinance/fpm/2100/2113.shtml
http://www.finance.upenn.edu/vpfinance/fpm/2100/2113.shtml
http://www.finance.upenn.edu/vpfinance/fpm/2100/2113.shtml
http://www.finance.upenn.edu/vpfinance/fpm/2100/2113.shtml
mailto:pelusok@pobox.upenn.edu
http://www.finance.upenn.edu/vpfinance/fpm/2100/2136.shtml
http://www.finance.upenn.edu/vpfinance/fpm/2100/2114.shtml


 
  

 
 
  

Office of Research Services                                        Page 4 of 9 

 
 
 
 
 
 

 
 
 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
As discussed in previous newsletter issues, a new policy for Non-Federal 
Organizations has been introduced.  Everyone who is responsible for administering 
research awards at Penn must be familiar with this new policy (Sponsored 
Programs Policy 2138) Since many of the University’s non-federal sponsors, 
(commercial entities, foundations and associations) do not reimburse Penn for 
Facility & Administrative (F&A) costs at the negotiated federal rate, and some do 
not reimburse for any F&A costs, the University has changed its accounting 
practices in order to recover more of these costs.  Effective July 1, 2004, the 
University will charge the dependent tuition benefit cost (currently 1.8% of full time 
EB-bearing salaries) to all awards with a non-federal funding source.  Further 
details on the BEN technical issues and how they were addressed are outlined 
below.    
 
In order to assist the Comptroller’s Office in this process, the Office of Research 
Services (ORS) will create and maintain two additional FUND parents in the 
general ledger.  The first new FUND parent (GCB004) will represent all “other non-
federal government” sponsored awards.  All newly created and existing FUNDS 
assigned a sponsor code with a type of “other non-federal government” will be 
assigned as children of this parent.  The reassignment of existing FUNDS will be 
completed by ORS.  ORS will also take the appropriate action to update the 
necessary PennERA tables so this new FUND revenue parent is available to the 
PennERA system users.  The second will be a grandparent to group all of the 
existing ineligible federal and other non-federal government FUND parents 
together.   
 
The FUND parent GCB002 (NON-FEDERAL/NON-GOVERNMENT) groups all 
awards granted to the University of Pennsylvania from commercial entities, 
foundations and associations.  The children of this parent will be charged 
dependent tuition benefit costs.   
 
The FUND Grandparent GCGOV groups all the FUND parents with children (5-
fund accounts) with “Federal” or “other non-federal government sponsor types”. 
 
Object code 5196 (DEPENDENT TUITION CHARGES) will be the target for 
posting the EB charges to FUNDS assigned to FUND parent GCB002.  ORS will 
update, where necessary, any Object Code Parents associated with the general 
ledger controlled business process such as Revenue and Overhead Recognition 
as well as the expense extract from BEN to BRIM (Billing and Receivables 
Information Management).   
 
The Comptroller’s Office will be responsible for the calculation and posting of the 
department tuition benefit costs to children of FUND parent GCB002. 
 
 
 
 

Frequently Asked Questions . . .  

 

 

In the past, Dependent Tuition Benefit Costs have not been 
charged to research awards.   Is this changing? 
 

Effective July 1, 
2004, the University 

will charge the 
dependent tuition 

benefit costs to select 
awards. 

http://www.finance.upenn.edu/vpfinance/fpm/2100/2138.shtml
http://www.finance.upenn.edu/vpfinance/fpm/2100/2138.shtml
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Training Opportunities: 
    
 
ORS FAQ’s and ORIC Quizzes: 
Take a moment to look at our quizzes or FAQ section for more guidance on administering 5-funds here at Penn.  Both can be accessed 
by clicking Training on our home page (http://www.upenn.edu/researchservices/ ).  

 

 

 
May’s Contributing Authors, ORS Newsletter: 

 
Pam Caudill, Director of Pre Award Non-Financial Administration, Office of Research Services 

Donald Deyo, Director, Corporate Contracts, Office of Research Services 

Keith Dixon, Manager, Data Management, Office of Research Services 

Teresa Leo, PennERA/PennERS Communications Specialist, Information Systems and Computing 

Rose Mazur, Assistant Director, Office of Research Services 

Kerry Peluso, Director of Post Award Financial Administration, Office of Research Services 

Andrew B. Rudczynski, Associate Vice President for Finance and Executive Director, Office of Research Services 

Todd Swavely, Associate Director –Penn ERA, Project Manager, Office of Research Services 

Alice Tangredi-Hannon, Director, Research Compliance, Office of Research Integrity & Compliance 

 

 
 

NEW POLICY FOR PROGRAM PROJECT APPLICATIONS 
 
The National Institute on Aging (NIA) is instituting a dollar cap on Program Project (P01) applications. To continue to fund 
a diverse research portfolio that fulfills the mandate of the National Institute on Aging (NIA), new and competing 
continuation P01 applications (Type 1 and 2) will be limited to no more than $1.5 million in direct costs in the first year 
(exclusive of facilities and administrative (F&A) costs on subcontracts).  Budget increases in non-competing years will be 
at the level of the standard NIH adjustments that reflect the Biomedical Research & Development Index.  
  
This policy becomes effective with applications submitted for the June 1, 2004 receipt dates. Exceptions to this cap will be 
allowed rarely and only after approval by the NIA-wide Planning Group. 
  
INQUIRIES 
  

Interested investigators may direct their inquiries to: 
  
Dr. Miriam F. Kelty 
Office of Extramural Affairs 
7201 Wisconsin Avenue, Room 2C218 
Bethesda, MD  20892-9205 
Telephone:  (301) 496-9322 
FAX: (301) 402-2945

http://www.upenn.edu/researchservices/
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Getting to know your ORS Staff: 
 

Soojin Kim, Team Leader 
 

Years at Penn:  3.5      
 
Years in Research Services:  3.5   
 
What she does:   Soojin prepares financial invoices and reports for research awards.  She is responsible for review 
of invoices for five accountants and participates in training ORS Accountants.   She works with business 
administrators to ensure the timely and accurate reporting/closeout of awards.   
 
Hobbies/Interests:  Relaxing with her 11 month old son and husband  
 
Favorite Restaurant:  Legal Seafood 
 
Favorite ways to spend a vacation:  Going to new places or old vacation spots like Disney World or Hawaii 
(only because she won’t be able to go back for MANY years) 
   
What Co-workers say:   
………As a new mom, I don’t understand how she is able to keep a clear head here and go home to raise an infant at 
the same time.  Even though both things can be very time consuming, she never seems to get frazzled with whatever 
issues transpire here in ORS. 
…… Soojin is always willing to jump right in and help with a vacant desk.  Soojin is one of the most organized people I 
know -it's almost scary.  She has an incredible sweet tooth!  
………Soojin is a delight to work with and is awesome at what she does!  Between her knowledge, skills, and work 
ethics….I think she is a model employee! 
 

 
NIH Announcement: 

Revision of Direct Cost Limitations Policy on Solicited Proposals  
 
 

NIH announces a revision of its policy on direct cost limitations on solicited applications published after this notice.  
Applications in response to those Program Announcements (PAs) and Requests for Applications (RFAs) that include 
a limitation on direct costs are to exclude from that limit the facilities and administrative (F&A) costs requested by 
consortium participants.  The F&A costs requested by the consortium will be reflected in the PHS 398 application 
according to current instructions, and F&A costs awarded under these programs will continue to be awarded under 
the current practice.  However, these consortium F&A costs will not be counted as a direct cost when determining if 
an applicant is in compliance with a direct cost limitation on a solicited application.      
 
As stated in NIH’s ROADMAP Research Teams of the Future, initiative,  
NIH recognizes the increased need for support of interdisciplinary research and research teams.  Programs that 
include a limitation on direct costs without the exclusion of consortium F&A costs create a disincentive to the 
establishment of consortiums, as the inclusion of a consortium’s associated F&A costs reduce the amounts which can 
be requested for other direct costs within a cost ceiling. This change will allow applicants for these programs to 
propose the necessary research teams via consortium arrangement without a negative impact their ability to fully 
utilize the direct cost limitations of the solicitation. 
 
Please note that this does not change the NIH policy on the acceptance of applications requesting direct costs of 
$500,000 or more for any one year (see http://grants.nih.gov/grants/guide/notice-files/NOT-OD-02-004.html). 
If you have questions on this Notice, please contact ORS Pre Award Director, Pam Caudill, at 573-6706 or 
caudill@pobox.upenn.edu. 
 
 

 
 

http://grants.nih.gov/grants/funding/phs398/phs398.html
http://nihroadmap.nih.gov/
http://nihroadmap.nih.gov/initiatives.asp
http://grants.nih.gov/grants/guide/notice-files/NOT-OD-02-004.html
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Pre-Award Administration Staff 
   

The Pre-award staff is responsible for processing proposals, reviewing, negotiating, and accepting awards (except for corporate contracts), as well as, 
providing post-award non-financial administration for these accounts.  Questions concerning issues such as no-cost extensions, carryover requests and 
other administrative matters should be directed to the appropriate pre-award contact.    
 
Questions concerning industrial clinical trial agreements and sponsored research agreements should be addressed to the Corporate Contracts 
Group.  Greg Curley is  responsible for Account Information Sheets (AIS’s) for all industrial clinical trials and sponsored research agreements.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

LAUREN OSHANA – ASSOCIATE DIRECTOR 
(215) 573-6710 OR oshana@pobox.upenn.edu
 
• General University 
• Institute of Contemporary Art 
• Law School 
• Morris Arboretum 
• Provost Interdisciplinary Program 
• School of Art and Sciences 
• School of Social Work 
• Student Services 
• Van Pelt Library 
SUSAN POMPONIO  - CONTRACT ADMINISTRATOR 
(215) 898-8751 OR pomponio@pobox.upenn.edu
• Bioinformatics – SOM 
• Center for Aids Research – SOM 
• Genetics – SOM 
• Hematology/Oncology 
• Neurosurgery - SOM 
• Orthopedic Surgery – SOM 
• Pediatrics – SOM 
• Physiology – SOM 
• School of Medicine, Institute for Medicine & Engineering – SOM 
• Radiation Oncology 
• Radiology 
SOPHIA WHITEHEAD – SR. CONTRACT ADMINISTRATOR 
(215) 898-9322 OR sophiaw@pobox.upenn.edu
• Anesthesiology – SOM 
• Annenberg Center for Performing Arts 
• Annenberg School for Communication 
• Cell & Developmental Biology – SOM 
• Center for Bioethics – SOM 
• Dermatology 
• Geriatrics – SOM 
• Microbiology – SOM 
• Ophthalmology – SOM 
• Otorhinolaryngology – SOM 
• School of Nursing 
• School of Veterinary Medicine 
CORPORATE CONTRACTS GROUP:
DONALD DEYO, Esq. –DIRECTOR  
(215) 573-9970 OR deyo@pobox.upenn.edu  
EDWARD PIETERS, Ph.D. – ASSOCIATE DIRECTOR 
(215) 573-6712 or pieters@pobox.upenn.edu  
• Sponsored Research Agreements 
SHEILA ATKINS ASSOCIATE DIRECTOR – 
(215) 573-6713 or satkins@pobox upenn.edu.   
• Clinical Trial Agreements 
STACIA C. LEVY, M.A. – SENIOR CONTRACTS ADMINISTRATOR 
(215) 746-6287 or stacial@pobox.upenn.edu  
• Clinical Trial Agreements 
GREGORY CURLEY – CONTRACT ADMINISTRATOR 
(215) 746-0033 or gcurley@pobox.upenn.edu  
• Account Information Sheets for Contracts 
 PennERA GROUP: 
TODD SWAVELY – PennERA PROJECT MANAGER  
(215) 573-9764 OR tswavely@pobox.upenn.edu
YVETTE ACEVEDO – TEAM LEADER, SpinPlus 
(215) 898-6156 or acevedo@pobox.upenn.edu
STUART WATSON – Team Leader, PROPOSAL/AWARD TRACKING 
(215) 573-6712 or wswatson@pobox.upenn.edu
 

PAMELA S. CAUDILL - DIRECTOR 
(215) 573-6706 OR caudill@pobox.upenn.edu
• SOM – Dean’s Office 
JOANNE CROSSIN – SR. CONTRACT ADMINISTRATOR 
(215) 898-9323 OR crossin@pobox.upenn.edu 
• Biochemistry/Biophysics – SOM 
• Biomedical Graduate Studies – SOM 
• Biostatistics – SOM  
• Cancer Center – SOM 
• Center for Experimental Therapeutics – SOM 
• Institute for Environmental Medicine – SOM 
• Institute for Human Gene Therapy – SOM   
• Institute for Neurological Sciences – SOM 
• Medical Genetics – SOM 
• Neurology – SOM 
• Pathology & Laboratory Medicine  
• Rehabilitative Medicine – SOM 
ALICE DUNLEAVY – ASSOCIATE DIRECTOR 
(215) 573-2555 OR dunleavy@pobox.upenn.edu
• Center for Clinical Epidemiology and Biostatistics –SOM 
• Center for Sleep and Respiratory Neurobiology – SOM 
• Institute on Age – SOM 
• Pennsylvania Muscle Institute – SOM 
• Pharmacology – SOM 
VACANT – ASSISTANT DIRECTOR 
Please contact Pam Caudill. 
• President’s Center 
• School of Dental Medicine 
• School of Engineering and Applied Science 
• Wharton School 
• Graduate School of Education 
• University Museum 
• Emergency Medicine – SOM 
HEATHER LEWIS – CONTRACT ADMINISTRATOR 
(215) 573-2416 OR heatherl@pobox.upenn.edu
• Allergy & Immunology – SOM 
• Cardiology 
• Clinical Research Center – SOM 
• Diabetes – SOM 
• Endocrinology –SOM 
• Gastrointestinal – SOM 
• General Intestinal Medicine – SOM 
• Infectious Disease – SOM 
• Pulmonary, Allergy & Critical Care – SOM 
• Renal – SOM 
• Rheumatology – SOM 
ROSE MAZUR – ASSISTANT DIRECTOR 
(215) 573-6701 OR rmazur@pobox.upenn.edu
 
• Center for Research on Reproduction & Women’s Health – 

SOM 
• Cerebrovascular Research Center – SOM 
• Family Practice – SOM 
• Graduate School of Fine Arts 
• Obstetrics & Gynecology – SOM 
• Surgery – SOM 
• Psychiatry – SOM 
 

mailto:caudill@pobox.upenn.edu
mailto:crossin@pobox.upenn.edu
mailto:Dunleavy@pobox.upenn.edu
mailto:heatherl@pobox.upenn.edu
mailto:rmazur@pobox.upenn.edu
mailto:Oshana@pobox.upenn.edu
mailto:pomponio@pobox.upenn.edu
mailto:sophiaw@pobox.upenn.edu
mailto:deyo@pobox.upenn.edu
mailto:pieters@pobox.upenn.edu
mailto:satkins@pobox.upenn.edu
mailto:stacial@pobox.upenn.edu
mailto:gcurley@pobox.upenn.edu
mailto:tswavely@pobox.upenn.edu
mailto:acevedo@pobox.upenn.edu
mailto:wswatson@pobox.upenn.edu
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The main functions handled by these ORS staff members are the preparation of financial invoices and reports, coordination of audits, collection of 
receivables, cash management functions, and close outs of funds.  The Federal Compliance Group handles facilities and administrative costs, employee 
benefit rates, effort reporting, and compliance issues. Contact Information for all areas is provided below.  

Post Award Administration Staff 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FEDERAL COMPLIANCE GROUP: 
 

ROBERT McCANN– DIRECTOR 
(215) 598-1469 OR mcannr@pobox.upenn.edu
ANNAMARIA MOLNAR – FINANCIAL ANALYST 
(215) 898-0818 OR molnar@pobox.upenn.edu
FLOYD HARRIS – ACCOUNTANT 
(215) 898-5743 OR harrisf@pobox.upenn.edu
 
 
 

POST AWARD ADMINISTRATION: 
 

KERRY PELUSO CPA - DIRECTOR 
(215) 573-6705 OR pelusok@pobox.upenn.edu
 
FINANCIAL INVOICING AND REPORTING –Group 1: 
   

KIM GARRISON – ASSISTANT DIRECTOR 
(215) 898-2344 OR kimmg@pobox.upenn.edu
ALIYU MOHAMMED – TEAM LEADER 
(215) 573-6716 OR aliyum@pobox.upenn.edu
•  School of Medicine Departments: 
     Psychiatry   Surgery 
 

GRACE BEATTIE – DESK ACCOUNTANT  
(215) 898-2342 OR gbeattie@pobox.upenn.edu
•  School of Medicine Departments: 
     Biochemistry/Biophysics  Microbiology 
     Cell and Developmental Biology Pathology 
     Radiology 
   

CHRISTINE YUN – DESK ACCOUNTANT  
(215) 898-2155 OR christiy@pobox.upenn.edu
•  School of Medicine Departments: 
     Biomedical Graduate Studies  Dermatology 
     Institute for Environmental Medicine  Neurology 
     Institute of Neurological Sciences Neuroscience 
     Medical School   Ophthalmology 
     Orthopedic Surgery   Pharmacology 
     Pediatrics Admin    Pediatrics -Neonatology 
     Otorhinolaryngology: Head and Neck Surgery 
 

FLORENCE GRAZIOLA – DESK ACCOUNTANT  
(215) 573-6708 OR graziola@pobox.upenn.edu
•  School of Medicine Departments: 

 Department of Medicine 
 

ALICJA NALEWAJEK– DESK ACCOUNTANT  
(215) 898-9212 OR alicja37@pobox.upenn.edu
•  School of Nursing 
•  Institute of Contemporary Art 
•  Vice Provost of University Live 
•  School of Medicine Departments: 
     Cancer Center   Center for Sleep    
     Neurosurgery    Physiology 
     Obstetrics and Gynecology  Radiation Oncology 
     Center for Research on Reproduction and Women’s Health 
  

 
DATA MANAGEMENT: 
  

KEITH DIXON– ACCOUNTING/BRIM SUPERVISOR 
(215) 898-1966 OR kdixon@pobox.upenn.edu
BOB SPEAKMAN – FINANCIAL ANALYST 
(215) 898-2345 OR bspeakman@pobox.upenn.edu
JENNIFER MULHERN –ACCOUNTANT 
(215) 898-2343 OR jmulhern@pobox.upenn.edu  
VALERIE SWARTZ – FINANCIAL COORDINATOR 
(215) 898-6700 OR valeriem@pobox.upenn.edu
 

FINANCIAL INVOICING AND REPORTING –Group 2:  

JIM CLAVIN – ASSISTANT DIRECTOR 
(215) 573-6704 OR clavin@pobox.upenn.edu
SOOJIN KIM – TEAM LEADER  
(215) 573-6715 OR snam@pobox.upenn.edu
•  School of Dental Medicine  
•  School of Medicine Departments: 

Anesthesia   Center for Bioethics      
Center for Experimental Therapeutics  Institute for Aging 
Institute for Human Gene Therapy Family Practice 
Molecular & Cellular Engineering   
Center for Clinical Epidemiology and Biostatistics 

 

 ARLENE KNASIAK– DESK ACCOUNTANT 
(215) 573-6147 OR knasiak@pobox.upenn.edu
•  School of Veterinary Medicine 
•  School of Engineering and Applied Science  
     Bioengineering      Chemical Engineering 
     Materials Science & Engineering Mechanical Engineering 
     Minority Programs 
•  School of Medicine Departments:  Emergency Service 
 

DERRICK BOWMAN – DESK ACCOUNTANT 
(215) 573-8929 OR bowmand@pobox.upenn.edu
•  Annenberg School 
•  Annenberg Center 
•  Graduate School of Education 
•  Law School 
•  Morris Arboretum 
•  University Museum 
•  School of Arts and Sciences: 
     Chemistry   Linguistics 
•  School of Medicine Departments: 
     Center for Bioinformatics  Institute for Medicine & Engineering 
   

JIM DIIENNO -DESK ACCOUNTANT  
215) 573-8957 OR dienno@pobox.upenn.edu
•  The College 
•  General University 
•  School of Social Work 
•  Van Pelt Library 
•  Wharton School 
•  School of Arts & Sciences: 
     All except Chemistry, Linguistics, Economics and Physics 
•  School of Medicine Departments: 
     Cancer Biology   Diabetes 
     Rehabilitation Medicine  
   

JUDITH L. REED TJIATTAS – DESK ACCOUNTANT  
(215) 898-9124 OR judithr@pobox.upenn.edu  
•  Graduate School of Fine Arts 
•  School of Dental Medicine 
•  Wharton School 
•  Law School 
•  School of Engineering and Applied Science:  
     Electrical Engineering   Computer Science and Engineering 
     Institute for Research in the Cognitive Sciences 
     Systems Engineering 
•  School of Arts and Sciences: 
     Economics   Physics 
•  School of Medicine Departments: 
     Genetics   Penn Muscle Institute  
  
 

 
 
 
 
 
 
 
 

  RECEIVABLES:
 

GOKILA VENKATESWARAN– RECEIVABLES MANAGER 
(215) 898-2515 OR gokila@pobox.upenn.edu
BRIAN DUNPHY– RECEIVABLES ACCOUNTANT 
(215) 746-0235 OR bdunphy@pobox.upenn.edu
 MIRIAM STEVENSON – STAFF ASSISTANT 
(215) 573-6711 OR stevenso@pobox.upenn.edu  
 

FLOYD HARRIS – ACCOUNTANT 
(215) 898-5743 OR harrsf@pobox.upenn.edu  
 

mailto:mcannr@pobox.upenn.edu
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Our Mission 
 

The Office of Research Services (ORS) oversees the administrative support of the 
University's externally funded research and is responsible for implementation of 
University policies established for this purpose.  An important part of the ORS mission is 
service to the research faculty, through the provision of information and advice for the 
development of applications, and assistance in the administration of awarded grants and 
contracts. 

In this role, ORS  

• Supports the schools and centers in the development of proposals for grants and 
contracts; 

• Reviews and approves all proposals before submission to the potential sponsor 
• Coordinates negotiations of awards; 
• Accepts awards for the University, including the signing of contracts; 
• Provides oversight and guidance to faculty and staff concerning the proper 

management of sponsored projects; 
• Prepares all financial reports to sponsors. 

In addition to these functions, ORS is responsible for billing of contracts management of 
letters of credit for payment of grants, preparation of the facilities & administrative and 
employee benefit rate proposals and rate negotiations, management of the effort 
reporting system, and oversight of service center rate development.  ORS reports jointly 
to the Senior Vice President for Finance & Treasurer and Vice Provost for Research. 

Office of Research 
Services 

 
 

3451 Walnut Street 
Room P-221 

Philadelphia, PA 
19104-6205 

 
PHONE: 

(215) 898-7293 
 

FAX: 
(215) 898-9708 

 
 

 
 
 
 
 
 
 
      
 
 
 
 
 
 
 
            
 
 
 
 
 
 
          
 
 
 

Office of Research Services 
Quick Contact List: 
 
ORS General Phone Numbers:    215-898-7293 (General Information, Proposals, Awards) 
       215-898-7269 (Financial Reports & Invoices, Accounting) 
    
Andrew B. Rudczynski, Ph.D., Associate Vice President for Finance 
And Executive Director, Research Services: 

215-573-9249, abrud@pobox.upenn.edu
 
Pamela Caudill, Director of Pre Award Non-Financial Administration:   

215-573-6706, caudill@pobox.upenn.edu
 
Donald Deyo Esq., Director, Corporate Contracts:   

215-573-9970, deyo@pobox.upenn.edu
 
Robert McCann, Director of Cost Studies:   

215-898-1469, mccannr@pobox.upenn.edu
 
Kerry Peluso, CPA, Director of Post Award Financial Administration:   

215-573-6705, pelusok@pobox.upenn.edu
 
Todd Swavely, Associate Director –Penn ERA, Project Manager:   

215-573-9764, tswavely@pobox.upenn.edu


