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W.15    We compost all of our organic waste in house or have it picked up.

Organic waste generates methane gas, a greenhouse gas that is 21 times more po-
tent than carbon dioxide.  Organics in landfills are a large contributor to this.  Also, 
food waste in landfills contribute to the formation of leachate, a potentially toxic 
sludge that seeps from dumps.  Composting leftover food rather than trashing it 
can provide nutrient-rich fertilizing material while helping keep landfills free of these 
detrimental substances.

4 points

How to compost:
1.  Ensure your office members are informed and on board.  If so, identify the types 
of composting that the office will use (ex: worm, bin, pick up service) where it will be 
located, and what will be done with any generated compost. 
2.  Designate one person responsible for composting, including maintaining the 
bin(s), both emptying and washing them regularly to avoid smells.
3.  Purchase an indoor collection bin and inform the office of its location.  Make it 
convenient.  It is often best to locate the bin near existing recycling and trash recep-
tacles.  Label all bins. 
4.  Inform office members of how to compost, what can be composted, and its ben-
efits.  Be sure to provide time to answer questions and address concerns.
5.  Purchase an outdoor system based on the quantity you expect to compost, if you 
plan to process your compost yourself.  Otherwise contact a service below to have it 
picked up.    

Compost pickup services: 
Pedal Coop:  http://pedalcoop.org/ or (507) 581-4421
Bennett Compost:  http://www.bennettcompost.com or (215) 520-2406
Philly Compost  http://phillycompost.com/home.html or (215) 703-7645

ALWAYS be sure your bins are well labeled and your staff have been informed about 
what material goes in each bin.

Intent

Point Value

Instructions

19Green Office



Waste

20

Compost Posters to label bins:
http://www.upenn.edu/sustainability/resources/posters.html

Green Your Office ideas for office compost, including information on worm compost-
ing and other options, reasons to compost, and other tips and suggestions:
http://www.greenyour.com/node/13264

Contact sustainability@upenn.edu about other composting options.
Please include ‘Green Office’ in the subject line. 
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